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Welcome: 
 

Dear Parents, 
 

Thank you for your interest in Ascot Vale West Primary School. 
 

This booklet has been designed to provide an overview of the key priorities of our school; we hope you will 
find the information useful. 
 

Throughout your child’s school life your support, interest and involvement in each aspect of your child’s 
school life is vital.   
 

At Ascot Vale West Primary School, we encourage active parent partnerships and offer you many 
opportunities to participate in our school community.   
 

We wish you well in the selection of a school for your child. 
Regards 
Heather Carr      Robyn Johnson 
PRINCIPAL     ASSISTANT PRINCIPAL 
 

Enrolment Information 
 

Ascot Vale West Primary School has a policy of enrolling all children who wish to attend the school as per 
Department of Education and Training guidelines. Eligible children have the right to be placed in their 
designated neighbourhood school. The designated neighbourhood is the school that is nearest the student’s 
permanent residence.  
Where there are insufficient places available at a school for all students who seek entry, students are 
enrolled in the following priority order: 

• Students for whom the school is the designated neighborhood school. 

• Students with a sibling at the same permanent address who are attending the school at the same time. 

• Where the regional director has restricted the enrolment, students who reside nearest the school. 

• Students seeking enrolment on specific curriculum grounds. 

• All other students in order of closeness of their home to the school. 

• In exceptional circumstances, compassionate grounds. 
 

To be eligible to enrol at a government school your child must be: 
• At least 5 years of age by 30 April in the year that the child will commence schooling 

• An Australian Citizen or have an eligible visa 

For parents, enrolling a child into a new school is an experience that can be mixed with emotions e.g. 
excitement or anxiety. 
 

Whether it be a first time enrolment or shifting school, the process needs to be informative and supportive, 
acknowledging the need to provide quality information and first hand visitation.  
 

At Ascot Vale West Primary School all ‘new’ families are encouraged to visit the school and take a guided 
tour to familiarise themselves with the environment. 
Please note all tours are in groups and on scheduled days. 
 

Parents are encouraged to ask questions about the school.  At the end of the visit we hope that all families 
will have gained the information they require to make this important decision. 
 

To assist in the enrolment, process an appointment can be made with a staff member to complete the 
enrolment form.   
For an enrolment to be accepted the following documents are mandatory: 

• The child’s birth certificate/proof of birth or for students transferring into the school the child’s Victorian 
Student Number (VSN) 

• An immunisation certificate. An Immunisation History Statement from AIR (Australian Immunisation Registry) 
must be provided to the primary school when enrolling a child, even if it shows the child has not received any 
vaccinations. 

• A copy of the visa if applicable. 

For Prep enrolments - confirmation of a place at the school will occur once an enrolment has been 
completed. This includes the sighting of birth certificates etc. Should enrolment no longer be required, your 
early advice in this regard would be appreciated.  
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Purpose Statement 

With the vision, ‘Strong Foundations, Strong Futures’, the school strives to ensure that our students will 
become responsible, motivated life-long learners who can confidently face future challenges. 
 
 

Our Values 
 

We acknowledge the important relationship that exists between the school and our community.  
Schooling is a shared responsibility and therefore we provide opportunities for parents to participate in 
school activities. 
 

We pride ourselves on providing a safe and caring environment where children are able to achieve their 
personal best in all areas of the curriculum. 
 

We recognise the need to equip children to handle the current issues in their life as well as prepare them for 
the future. 
 
 

School plays a major part in the 
social and emotional 
development of each child.  
 

Our school values are: 

• Be a Learner 

• Be safe 

• Be respectful 
 
 
 
 
 
 
 
 
    
     Year 3 & 4 students working towards a solution – endangered Australian animals  
 

School Profile: 
 

Ascot Vale West Primary School offers outstanding teaching and learning programs in a secure and 
stimulating environment. The staff, along with supportive families, work hard to continually improve our 
school. All students are encouraged to be responsible and independent, while striving to achieve their 
personal best and participate confidently in their learning whilst also working cooperatively with others. The 
school also aims to provide a range of learning experiences to enable students to reach their full potential. 
  

The school is situated in Melbourne’s north-west, adjacent to the Royal Melbourne Showgrounds, in the city 
of Moonee Valley. In 2023 we will be celebrating our 100th Anniversary. 
 

There are a number of areas within the school grounds that cater to a wide range of outdoor play 
experiences. These include an oval, a synthetic running track, large play equipment areas, a gazebo, netball 
courts, shady areas and an outdoor performance stage.  
 

The school has a diverse population and a community that embraces and benefits from its multicultural mix. 
Whole school events such as multicultural evenings and the school concert provide an opportunity for the 
community to work together. The school has well-developed grounds and gardens which are maintained 
through student and community involvement. A strong emphasis has been placed on establishing a 
sustainability culture that has been developed over many years.  
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A range of opportunities for the school community to participate in school life are available. These include 
the Garden Club, Parents & Friends, School Council, Parent / Teacher meetings and helping in classrooms 
and specialist programs. 
 

Staff work with children to create a safe and caring learning environment where all are respected. Students 
are encouraged to have a voice in arranging school activities and making suggestions about their learning. 
Our motto ‘Strong Foundations, Strong Future’ positions the school as one that strives to ensure that our 
students become responsible, motivated life-long learners who can confidently face future challenges. 
 

The school has approximately 290 students and 24 equivalent full-time staff: 2 principal class, 17.5 teachers 
and 4.5 education support staff. There are currently 13 classes, organised into 4 teaching and learning units. 
Class sizes and structures are based on the number of enrolments and are in keeping with Department of 
Education and Training (DET) guidelines.    
 

Whilst literacy and numeracy are our main focuses the school community recognises and values the need to 
educate the whole child in all areas.  Great value is therefore placed on the provision of quality specialist 
programs to support and enhance our programs. Programs offered are Visual Arts, Performing Arts, Physical 
Education and Languages (Spanish). Library is offered within the classroom program. In addition, a 
Lunchtime Clubs program has been established. The curriculum is enhanced by the provision of technology 
such as laptops, Apple TVs and iPad for student use to support learning. 
 

The staff is committed to building professional knowledge and practice. It is with this in mind that the school 
has continued to place value on in-school professional learning through a coaching program. Coaches and 
consultants in literacy, numeracy and Information, Communication Technology (ICT) work with teachers to 
further develop their knowledge about teaching and learning in these areas.  
 

The school is committed to a strong educational focus in partnership with the students and families. This is 
achieved through clear and consistent communication, parent information sessions including term 
curriculum overviews, newsletters and an information website. 
 

Ascot Vale West Primary School implements the Victorian Curriculum from Foundation (Prep) to Year 6. 
Monitoring student progress at the individual, class, cohort and whole school level through the 
implementation of our assessment schedule and recording of outcomes on a school wide system enables 
teachers and the school to monitor all students’ progress and formulate strategies to meet the needs of all 
students.  Reporting to parents about their children’s progress is provided through two written reports – one 
in June and the other in December. In addition, parent, student and teacher meetings are held at the end of 
semester two where students discuss their learning and progress with their parents. Additional meetings can 
be initiated by either the school or parents when required.  

The school also has a well-established Student Welfare Program that caters for all students including those 
with additional needs.  The Primary Welfare Officer oversees this program. 
 
To support and enhance learning in our classrooms the 
following programs are offered: 

• Arts Programs – including bi annual Concert. 
or Arts Festival 

• Physical Education Program 
• Language Program – Spanish 
• Camps Program from Foundation (Prep Year) 

to Year 6  
• Swimming from Foundation to Year 6  
• Interschool Sport – Years 5 and 6 
• Sports Clinics –Years 3 -6 
• Kinder – Prep Transition Program  
• Year 6 to Year 7 Transition Program    Year 6 students – P.E.  
• In-school Transition Program. 
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Other optional programs offered at the school are: 

• Play to Learn: A weekly play program for children from 0 to pre-
school age. This program offers an opportunity for parents and 
children to meet and socialise with other members of the 
school community providing a valuable introduction to the 
school environment  

• Moonee Valley Instrumental Music Program (MVIMP) Years 3 - 
6. This program is provided on a user pay basis and includes 
individual and small group tuition by qualified music tutors. 
Instruments include percussion, guitar, cello, violin and flute. 
Hire of musical instruments is also available for participants. 

• Out of School Hours Care program (before and after school) to 
support our families (facilitated by Camp Australia).  

MVIMP – Instrumental Music 
Program Years 3 -6 

Opportunities are provided for students to develop leadership skills through a number of initiatives 
including: 

• School Captains (elected by students) 

• House Captains (elected by students) 

• Music Captains (elected by students) 

• Student Representative Council consisting of  
Co- Presidents, class representatives from Years 3 – 6 and Ambassador Roles (specialist areas) 

• House School Sport Carnivals including athletics and cross country 

• Interschool Sport  

• Buddies  
 
 

Our school facilities include an administration area and 12 classrooms. In addition to these, we have a free 
standing library, an art, performing arts and Spanish language room, three-quarter sized gymnasium and a 
canteen. The canteen does not provide lunches instead the school partners with a local café to provide 
lunches on Mondays, Wednesdays and Fridays.  
 

 
 
 
Families actively contribute to our supportive and friendly 
learning environment. The School Council, the Parents and 
Friends Association and school community are committed 
to maintaining and improving the school, its facilities and 
equipment for the benefit of our students. A strong sense 
of community has led to many successful programs 
involving families at Ascot Vale West 
 
 
 
 

Parent meeting – Biannual Twilight Picnic 
 
 

General Information 
 

• Assembly 
 

An assembly is held each Monday at 9.00am in the multipurpose room.  All parents are invited to attend 
school assemblies. Important announcements and awards are presented with student leaders playing an 
active part in facilitating these assemblies 
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• Breakfast Club  
A breakfast Club program runs every Tuesday, Wednesday & Thursday. 
The Breakfast Club is sponsored by Food Bank, local businesses and the 
school. All students and families are welcome to attend. The breakfast 
Club is staffed by volunteers. New volunteers are always welcome. 
 

  

• Buddies (or Pastoral Care Program)  
 

Early in the school year Foundation children are introduced to 
Buddies. These students will act as special friends in the 
school.   The younger child may look to his/her buddies for 
help, support or just a bit of friendly advice. Buddies quickly 
become a strong support, promoting our school’s friendly 
atmosphere.  Each Prep class is matched with a buddy class. 
These classes meet regularly for both curriculum and social 
activities.      
           Buddies at recess 

• Curriculum Programs 
 

It is the responsibility of each school to implement its teaching and learning programs, taking into account 
government policies and the school community’s priorities and resources. 
Curriculum programs at Ascot Vale West are 
developed in line with the Victorian Curriculum. 
The curriculum describes what students should 
learn in key learning areas from Foundation to 
Year 10.   
The emphasis at Ascot Vale West Primary School 
is on literacy and numeracy. This focus ensures 
that our students develop skills essential for 
success in all areas of learning. 
Program information (Curriculum Overview) is 
developed each term based on Victorian 
Curriculum and are distributed to all families.  

  

• Homework 
 

Homework benefits students by complementing and consolidating classroom learning, fostering good study 
habits and providing an opportunity for students to be responsible for their own learning.  Our homework 
policy was developed in line with DET recommendations and through close collaboration with our 
community: 

- Prep – 2:  up to 30 minutes daily 

- Grades 3 and 4:  up to 30 minutes daily 

- Grades 5 and 6:  30 - 45 minutes daily 
Class teachers will communicate specific homework 
needs to parents 
 

• Library 
 

Children visit the library weekly and have the 
opportunity to borrow books for home use. The library 
is open from 8.45am – 9.00am on Wednesday 
mornings each week for children and parents to visit 
and borrow books. It is also open on Thursday 
lunchtimes.  
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• Lunch Arrangements 
 

The first break is from 11.00am – 11.30 am when children can eat their snack. 
Lunch time is from 1.30 pm to 2.15 pm.  Children are supervised while eating lunch with their class from 1.30 
pm to 1.40 pm. 
 

• Newsletter 
 

A newsletter is published monthly to keep families informed of school events and activities. The newsletter is 
available on the website or through the school app –uEducateUs.  
 

Some paper copies of the newsletter are available at the school’s office however we prefer that families to 
access online versions.    
 

• Out of School Hours Care 
 

The program is co-ordinated by Camp Australia.  It is set in a friendly, relaxed environment where children 
can participate in a range of activities. Parents/Guardians are required to complete a Registration Form for 
each child before they can use the program. Hours are as follows: 

- Before Care Program Monday to Friday 7.30am – 8.45am on days when the school is open 

- After Care Program – Monday to Friday 3.15 pm – 6.00 pm on days when the school is open. 

- Parents/Guardians must make bookings for permanent and casual attendance.  
 

• Parent Contact – Teaching Staff 
 

We encourage active participation with staff in relation to your child and classroom activities.  Whilst an 
open-door policy is very important to us it is also appropriate for parents to make arrangements with staff in 
advance if you have any matters to discuss.  This allows staff to give you the time and attention to deal with 
the matter. 
 

• Parents and Friends Association 
 

Parents and Friends Association meet regularly to plan activities and fundraise for special projects to support 
programs at the school. They rely on families to assist with planning, organising and running events and 
activities. All parents are welcome to join this group of volunteers. 
 

• Parental Involvement 
 

Our school works in a partnership with parents in helping children grow towards being responsible students 
who love learning. 
 

Ascot Vale West Primary School encourages parents to become involved as much as possible in the 
education of their child at school. There are many opportunities to participate both in and out of the 
classroom such as: 
 

- Becoming a classroom helper 

- Attending parent information sessions and 
Parent/ Student/Teacher conferences 

- Assisting in the library with 
cataloguing/returning and shelving books 

- Attending excursions away from the school 

- Attending camps 

- Helping with the swimming program and/or 
with activities conducted on special event days. 

- Working from home with such activities as 
book covering. 

- Attend working bees (these are generally held 
on Sunday mornings) and Garden Club  

- Becoming a member of the School Council, 
Parents and Friends Association  

Parents assisting in any program are required to have a current Working With Children Check.  
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• Playground Supervision 
 

All children are supervised within the boundaries of the school fence between 8.45 am 3.30 pm.  
At all recesses at least seven staff are in the yard and are easily identified with fluro vests.  
 

• Primary Welfare Officer  
 

The school employs a Primary Welfare Officer who assists the 
Assistant Principal with wellbeing matters. Her role is to support the 
needs of children and families and to help ensure that students are 
fully engaged in the school’s teaching and learning programs.   
The Primary Welfare Officer is supported by a Student Support 
Service Team comprising psychologists, speech pathologists, social 
workers and the school nurse.  
Further support such as Occupational Therapy and Physiotherapy is 
accessed via outside agencies if required. Welfare issues range from 
matters relating to friendship, self-esteem and settling into school to 
supporting children and family through major family challenges such 
as separation or serious illness. All families are welcome to avail 
themselves of the services of the Primary Welfare Officer.   
 
 
 
   Years 1 & 2 Sleepover 

 

• Reporting to Parents 
   

Teachers evaluate children’s progress on an ongoing basis throughout the year using a variety of methods 
which include informal observation and formal assessment.    

Information on progress is shared with parents/guardians as follows: 
Term 1- Parent Information Forum and classroom visit 
Term 2- Written Report and Parent/ Student/Teacher conferences 
Term 4- Written Report and meeting where requested 
Curriculum Overviews are provided each term  
 

Additional reports regarding a child’s learning and behaviour can be arranged at any time that is mutually 
convenient to the teacher and parent/guardian. 
 

• School App – uEducateUs 
 

To communicate with parents, the school uses an app facility that can be downloaded on to devices for 
parent convenience. The app is free.  
The app enables parents to: 

- Let their child’s teacher know about a child’s absence 

- Receive notifications about school events and activities 

- Access the school’s monthly newsletter 

- Access student reports 
Access to the app is only available to parents of enrolled students.  
 

• School Council 
 

The School Council is a governing body responsible for the overall planning, policy development and 
management of school finances. 
 

The Ascot Vale West Primary School Council comprises twelve members - 8 parents and 4 staff. Each 
member is elected for a two-year term with half of the members retiring each year.  Meetings are currently 
held on Monday evenings at 7.00pm around once per month in the staff area at the school.  
 

School Council has three sub-committees – Finance, Resources and Education. These sub-committees meet 
on a Monday evening one week prior to the School Council meeting.  
Any member of the school community may attend a sub-committee. 
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• Student Wellbeing and Code of Conduct 
 

The Ascot Vale West Primary School community aims to develop a friendly, secure and caring learning 
environment, which allows children every opportunity to achieve their potential. 
 

We believe this process of growth and achievement is best developed in an environment which allows 
children to develop their own self-discipline supported by a structured framework of respect, rights, 
responsibilities, rules and consequences.  
 

We aim to have an organized, clearly defined and documented whole school approach to discipline and 
welfare which will contribute to a safe, supportive and happy learning environment for all. 
 

Our objectives are to: 

-  Develop acceptable patterns of behaviour in all children 

-  Provide a consistent approach to discipline and welfare 

-  Develop self-discipline, self-esteem and personal responsibility 

-  Encourage the principles of fairness, honesty and respect for the rights of others 

-  Nurture co-operative behaviour and effective interpersonal skills 

-  Aim for the highest level of intellectual, social and emotional growth in all children and 

-  Establish a school structure of support, counselling and behaviour modification for children in 
need of assistance 

A copy of our Student Engagement and Inclusion Policy is available for parental perusal. 
 
 

• The School Day  
 

Our daily timetable is as follows:  
Arrival at school    8.45am (unless attending Before School Care)  
Learning sessions 1 and 2 9.00am - 11.00am 
Recess    11.00am - 11.30am 
Learning session 3 and 4  11.30am - 1.30pm 
Lunch    1.30pm – 2.15pm (supervised lunch eating 1.30pm -1.40pm) 
Learning session 5  2.15pm - 3.15pm 
Dismissal   3.15pm 
 

• Uniform 
 

Ascot Vale West Primary School students are expected to wear a school 
uniform.  
Year six children can purchase a graduation windcheater available as 
part of the school uniform. 
Children may wear any combination of the uniform items in any season 
except that: 

• School hats are compulsory when outdoors in Terms one and four.  
Hats must be a wide brimmed cricket hat or a bucket hat. 

• Bike helmets must be worn correctly at all times if riding a bike to 
and from school as required by law  

• Polo shirts and t-shirts with the school logo  

• Windcheater with logo 

• Bomber jackets with logo 
Footwear 

• No open toe shoes including sandals or thongs (even on casual clothes days) 

• Shoes that enable children to participate in vigorous activity such as physical education lessons and play 
in the playground  


