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Welcome to Ascot Vale West Primary School 
 

We welcome you and your child to Ascot Vale West Primary School.  
 

This booklet is intended to provide you with information about the school and to assist in making your 

child’s start a positive experience. Beginning school is a very important time for parents and their 

child. 
  

Ascot Vale West Primary School has a strong transition program from preschool to school. We aim to 

support your child in their transition to school through providing a range of supports such as:  
 

• Establishing a buddy system involving older students from Years 3 and 4 to provide support 
and pastoral care. 
 

• ‘Meet the teacher’ interview, providing an opportunity for parents to share information with 
the class teacher.   

 

• Introducing your child to the school environment gradually by providing alternative times in 
the school yard.   
 

• Introducing whole school activities once children are settled. These include school 
assemblies.   

 

• Touring the school to orientate children to the school buildings and location of specialist 
rooms and the playground.   

 

• Providing curriculum information about the learning program in classroom and specialist 
programs.   
 

• Making the Primary Welfare Office available to offer advice and support for parents and 
students. 

 

We recognise that a child’s primary school years are the foundation stage of their school education.  

We look forward to working in partnership with you and your family in the educating of your child. 

The early days of school are a vital educational experience for a young child.  It is a great responsibility 

we share with you; we look forward to a long and happy association. Throughout your child’s school 

life, your support, interest and involvement is vital. 
 

Ascot Vale West Primary School emphasises the development of the ‘whole’ child by respecting and 

developing each child’s unique talents so that they can reach their full potential. We consciously 

provide a broad curriculum to maximise these opportunities and acknowledge effort and 

achievement.  
 

This school, where your child will begin her/his formal education is one of which we are proud.  It is 

now your school and we welcome you into the Ascot Vale West community. 
 

Our Vision  

The school strives to ensure that our students will become responsible, motivated lifelong learners 

who can confidently face future challenges.  
 

By living our school values we envisage all the students at Ascot Vale West developing into successful, 

caring and thinking members of our community 
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Our School Oath 

I promise to work to the best of my ability 

To follow and obey all school rules 

And to be a cooperative and helpful member of our school community 

 

Our School Values 
 

We acknowledge the important relationship that exists between the school and our community.  

Schooling is a shared responsibility and therefore we provide opportunities for parents to participate 

in school activities. 
 

We pride ourselves on providing a safe and caring environment where children are able to achieve 

their personal best in all areas of the curriculum. 
 

We recognise the need to equip children to handle the current issues in their life as well as prepare 

them for the future. 
 

School plays a major role in the social and emotional development of each child.  
            

  

Our school values are: 

• Be a learner 

• Be safe 

• Be respectful  
 

 

 

 

 

 

Prep Aims 
 

The Prep year is a foundation year. The key goals for our students working at this level include: 

• Building a sense of belonging 

• Understanding classroom values and routines 

• Making connections between school and home 

• Building positive attitudes to school and learning 

• Establishing strong foundations in literacy and 
numeracy as a platform for future learning 

• Encouraging creative and physical endeavours 
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Transitioning to School – How You Can Help 
 

Beginning school is an exciting time in the life of your child. 
 

You can help your child by: 
 

• Talking about school in a positive way.   
 

• Developing consistent bedtime routines including reading favourite stories.   
 

• Practising walking, driving or riding to school.   

• Visiting the school to familiarise your child. Take your child into the school ground to play on the 
adventure playground equipment and a walk around the grounds.   
 

• Discussing routines for the first few days at home and at school and any concerns your child may 
have.   
 

• Planning time for your child to be in the care of other trusted adults. This can be particularly 
helpful if your child is a little apprehensive about leaving you.   
 

• Labelling all items of clothing especially uniforms.   
 

• Talking about road rules and road safety. 
 

• Discussing the dangers of talking to and leaving the school with unfamiliar people.  
 

Help your child to practise these things before starting school: 
 

• Eating a packed lunch: opening plastic wrap, drink bottle lids, yoghurt lids etc.   
 

• Managing independently in the toilet including washing hands.   
 

• Knowing their full name, address and phone number.   
 

• Tying their own shoelaces (Velcro secured shoes are a good alternative).   
 

• Being responsible for their clothing and belongings.   
 

• Understanding the need to stay in the school grounds.   
 

• Using manners such as please, thank you and waiting for their turn.   
 

• Interacting appropriately when playing with friends including sharing and assertive behaviours.   
 

 

Settling into School 
 

Some aspects of the school routine may cause anxiety.  Please listen to any concerns that your child 

has keeping it in perspective. It is important to inform your child’s class teacher so that they are 

aware of the concern. Remember the school and home need to work in harmony to support children 

to make a smooth and settled transition. 

You will be curious to know what is going on at school and may question your child about the 

activities of the day.  Don't be concerned if your child is not keen to talk. Your child will tell you about 

school when he or she is ready.  A good prompt to ask 

could be, ‘tell me something good that happened today.’ 
 

Teachers are always willing to talk with you about your 

child; however this needs to be at an appropriate time. It 

is not possible to give time to a parent whilst teaching a 

class. If you wish to discuss a concern please try to do so 

before or after school. Please arrange a suitable time with 

the teacher or speak to our Primary Welfare Officer, Kristy 

Holmes. A phone call or message via the office is most 

welcome. 



Ascot Vale West Primary School   Prep 2022 Information Booklet 

 

 

 
 

Starting School – Term 1 
 

• Thursday 28th and Friday 29th of January 2021 – Meet the teacher 
 

A letter will be sent in January to notify you of your child’s teacher, classroom and a time for each 

family to come to school to meet the classroom teacher.   

We ask parents to adhere to the allocated time to ensure that all children receive appropriate 

attention from the teacher when they arrive.  
 

• Monday 1st of February 2021 – School commences for all Prep students 
 

 

o Please meet the teacher at the classroom 
door.   
 

o The teacher will be on hand to greet your 
child.   

  

o Activities will be set out in the classroom. 
Please enter the classroom and join in an 
activity with your child. Once your child is 
settled say a cheery good bye with the 
assurance you will see them at pick up 
time (3.15pm).   

 

o Children are to be collected from their 
classroom until the teacher informs you 
of an alternative collection point.  

 

 

Students do not line up outside at the beginning of the school day. When the music begins to play at 

8.55am they walk into the school building, put their bags on their designated hooks, then enter the 

classroom, collect their name tags and select one of the activities set up in the classroom.  
 

Students will be dismissed into the care of parents from their classroom at the end of the school day.  
 

Prep students requiring Before and/or  After Care will be taken to their class at the beginning of the 

day and collected from class at the end of the day by staff from the Out of School Hours Care program 

(OSHC). 
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Daily timetable 
 

The daily timetable is as follows: 
 

8.45am - 9.00am  School yard supervised by staff 

9.00am   School begins 

9.00am - 11.00am  Learning sessions 1 and 2  

11.00am - 11.30am Recess break (morning tea) 

11.30am - 1.30pm  Learning sessions 3 and 4 

1.30 pm - 2.15pm Lunch break (supervised lunch eating time included) 

2.15pm - 3.15pm  Learning session 5 

3.15pm   Dismissal 

3.15 – 3.30   School yard supervised by staff 
 

Children attend school five days per week from 9.00am – 3.15pm. 
 

A reminder. . . No child is to go to the Victory Park playground or the school’s playground to meet 

parents.  

 

Uniforms 
 

The school has a uniform policy. Parents are asked to note the 

accepted uniform and ensure their child is dressed in the school 

uniform. School uniforms are available through the school’s 

Uniform Shop in the main building. Pre-loved uniforms are also 

available to purchase. 

A school uniform price list is included in the Prep Information 

Pack. 
 

Please ensure all items are labelled so that we are able to 

return lost property promptly.  

Lost property is housed outside the uniform shop. At the end of 

each term items not claimed are displayed for collection. All 

unclaimed items are given to charity. 
  

The school’s Sunsmart Policy and Uniform Policy are included in 

the Prep Information Pack.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Winter & Summer 

Uniform 
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Additional items required: 
 

• A school bag large enough to hold a home reading satchel, sun hat, lunch box, etc. School 
bags are available for purchase from the Uniform Shop. 
 

• A water bottle. This will ensure children remain hydrated during school time.  
 

• An art smock. This could be an old shirt. Art smocks are available for purchase from the 
Uniform Shop.   
 

• Appropriate footwear. Runners/sneakers are the most appropriate footwear as these enable 
children to play & participate in Physical Education sessions with maximum comfort & safety. 
 

• A broadbrim or bucket hat. Hats are available for purchase from the Uniform Shop. The 
wearing of hats is compulsory from August 10 to April 30. Children without hats will have to 
sit in the shade during recess, lunch and any sporting activities undertaken outdoors.   

 

• A library bag. Your child’s library bag will be provided in their Prep starter pack. 
 

 

The Curriculum  
 

Ascot Vale West Primary School, like all other Victorian schools, 

follows the curriculum as determined by the Department of 

Education and Training in Victoria (DET). Students are assessed at 

the beginning of the year to determine their strengths and areas for 

development. Teachers use this information to plan learning 

experiences and provide support to ensure success for each student 

as they develop as learners.  
 

 

 

 

 

 

 

 

 

 

Specialist Programs 

Ascot Vale West Primary School seeks to provide a broad and 

comprehensive curriculum that engages and motivates its 

students. In addition to quality classroom programs, students 

have access to specialist programs that enhance experiences 

and develop talents and skills in a range of areas include 

Physical Education, Visual and Performing Arts (Music) and 

Spanish.  

A timetable will be sent home early in the year to ensure 

that parents know the days children will need their library 

bag, home reading satchel, art smock or to be dressed 

appropriately for Physical Education. 
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Term Dates 2022 
 

Term 1  

Wednesday 27 January to Thursday 1 April  

• Wednesday, 27 January is a pupil free day. 

• All Year 1 to 6 Students commence school Thursday 28 January 

• All Prep students begin school Monday 1 February  
 

Term 2 

Tuesday 26 April to Friday 24 June  
 

Term 3 

Monday 11 July to Friday 16 September  
 

Term 4 

Monday 3 October to Tuesday 20  December  
 

End of Term Dismissal: 

On the final day of terms 1, 2 and 3 students are dismissed at 2.30pm.  

Students are dismissed at 1.30 at the end of Term 4. 
 

Pupil Free Days  
 

Each year the Department allows schools to declare 4 Pupil Free days for teachers to participate in 

professional learning. These days must be approved by the school council and are notified through 

the school newsletter.  
 

The school calendar for 2022 will be published on the school’s website www.avwps.vic.edu.au.  The  

The calendar indicates important dates during the school year. Important dates are also published in 

the fortnightly newsletter. 
 

2022 Public Holidays  

(During school terms)  
 

Monday 14 March   Labour Day  

Monday 18 April  Easter Monday 

Monday 13 June   Queen’s Birthday  

Tuesday 1 November   Melbourne Cup 
 

Students do not attend school on these dates. 

 

School Routines and Procedures 
 

1. School Attendance/ Punctuality 
 

It is very important that once your child commences school, their attendance is regular and punctual. 

It is expected that children attend school every day unless they are too sick or injured, have an 

infectious disease or a genuine acceptable reason for absence.  

As a parent you are required by the Department of Education to provide the school with a verbal or 

written explanation for the absence.  
 

• School starts at 9.00am. It is important that children arrive at school punctually. Students who 
arrive after 9.00am bell will be recorded as late. Students arriving after 9.00am should go 
straight to their classroom. 
 

• If it is necessary to take a child out of school prior to the end of the school day, parents are 
required to fill in the ‘Early Leave Book’ at the office before you collect your child.   
 

http://www.avwps.vic.edu.au/
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• Absences, lateness and early departures are tracked closely 
and any unexplained or excessive absences will be followed 
up. It is a legal requirement that all student absences be 
explained. 

 

• Collecting your child at the end of the school day. If you are 
running late or have organised for someone else to collect 
your child please let the office know. Your child’s teacher will 
be informed so that we can let your child know and where 
needed make alternative arrangements.   

 

• Children SHOULD NOT be unaccompanied in the school yard 
before 8.45am or after 3.30pm unless they are accompanied 
by a parent or participating in the Out Of School Hours 
program. 

 

 

 

2. Parking 
 

Please note that there is a designated drop off zone in Langs Road between 8am – 9am & 3pm – 4pm. 

This zone has a three minute time limit. 
 

On major event days at the Show Grounds streets surrounding the school are designated Permit Zones 

only. The streets are patrolled by parking officers on these days. Information regarding these events 

will be provided through the newsletter prior to the event when made available to the school.  
 

3. Buddies 
 

In the first week your child will meet their ‘buddy’ 

grade. This will enable older students to look out for 

your child in the school ground and help them settle 

into school life. At regular intervals they will work 

together in ‘cross age’ activities, learning from each 

other. Our ‘Buddy’ program is designed to build a 

supportive and caring environment. 
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4. Communication – ‘uEducateus’  
 

Ascot Vale West Primary School uses an online management system called ‘uEducateUs’ to 

communicate with parents.  We encourage all parents to download this application onto their phone 

and/or access it on a home computer.  

 

The app allows our families to: The app allows our school to:  

- Communicate directly with teachers  
- View upcoming events  
- Read documents such as the newsletter  
- Request and receive documents such as 

permission slips etc.  

- Send out the fortnightly newsletter to 
families   

- Send out direct messages to families  
- Send out whole school messages, alerts 

and announcements  

 

If you would like help down loading this application please speak to Trish in the office or our Spanish 

Teacher, Yolanda.   
 

5. Student Engagement and Inclusion Policy 
 

The Ascot Vale West Primary School community aims to develop a friendly, secure and caring learning 

environment, which allows every student the opportunity to achieve their full potential.  

We believe that growth and achievement is best developed in an environment which allows children 

to develop their own self-discipline, supported by a structured framework of rights, responsibilities, 

rules and consequences.  

We have developed a whole school approach to student wellbeing through extensive collaboration 

with the whole school community. 
 

A copy of the Student Engagement and Inclusion Policy is included in the Prep Information Pack. 
 

6. Emergency Contact Information 
 

On enrolment you provided contact details to the school. This information is kept by the school in 

case we need to contact you in case of illness or an emergency relating to your child. It is vital for you 

to ensure that these contact details are up to date. 

Please notify the school of any changes of address, phone number, doctor, work, etc., as they occur. 
 

7. Medication 
 

Any medication that your child needs to take while at school must to be stored at the office. All 

medication must be labelled with your child’s name, the dose and the time it is to be given.  A signed 

parental permission form is required otherwise medicine cannot be administered. Forms are available 

at the office. Medication will be administered by Office staff. 
 

8. Infectious Diseases 
 

The law states that a child must be excluded from school if he or she has: 

 

Infectious Disease Exclusion period Infectious Disease Exclusion period 
Chicken Pox until fully recovered Impetigo (School sores) until treated, must be 

covered whilst treated 

Measles at least 7 days Ringworm medical certificate 
needed 

German measles until fully recovered and 
at least 4 days from 
onset of rash 

Mumps    until fully recovered 

Whooping Cough 4 weeks Scabies    medical certificate 

Hepatitis medical certificate 
needed   

Head lice     until treated 
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9. Head Lice 
 

Please check your child's hair regularly. Lotions are available from your local chemist. Please inform 

your child’s teacher if your child has head lice. A school nurse is employed to check children’s hair if 

there are multiple cases of head lice reported in a grade over a set period of time. 
 

10. Curriculum Overviews 
 

Each term parents are provided with an overview of the curriculum to be undertaken. This is provided 

to assist communication between school and home.  A version of these overviews is provided in the 

Student Report to parents (June and December).   
 

11. Excursions & Special Events 
From time to time excursions & special events are organised to provide children with direct 

experiences related to their classroom program. Excursions & special events are an integral part of 

your child's education and as such, it is extremely important that all children attend.   

Written permission is required for your child to attend. Any payment should be returned to school in 

the labelled envelope provided. All excursion notes and monies need to be returned by the 

designated date. 

Any parent experiencing difficulties meeting the cost should speak with the Kristy Holmes the Primary 

Welfare Officer.  Payment plans can be arranged in these circumstances.  

 
12. Parent Payment Policy  

The Education and Training Reform Act 2006 provides for instruction in the standard curriculum 

program to be free to all students in government schools. School councils are responsible for 

developing and approving school-level parent payment charges and can request payments from 

parents under three categories only- Essential Student Learning Items, Optional Items and Voluntary 

Financial Contributions. 

Essential Items are items, activities and services that are considered essential to support learning in 

the standard curriculum. They are items that students take possession of such as items on the 

Booklist.  

Optional Items are items, activities and services that are offered in addition to or support instruction 

in the standard curriculum. These are paid on a user-pays basis if parents choose to access them for 

their children. These include excursions, incursions and camps.  

The school makes every attempt to ensure costs are kept to a minimum. Payment plans can be 

organised. 

A copy of the school’s Parent Payment policy is included in the Prep Information pack.   

A copy of parent payments for essential items is included in the Information pack.   
 

13. Parent- Student- Teacher Meetings 
 

The school offers Parent/ Teacher meetings and reports to keep parents informed of their child’s 

progress throughout the year. The following opportunities are provided: 

Term 1- ‘Getting to Know You’ Information Meeting – This meeting provides parents with an 

opportunity to discuss any information that they would like to share with their child’s teacher.   

Information Evening:  Teachers and other school staff provide parents with ways to support learning 

at home and information about school and classroom operation.     

Term 2- Mid-year Report – A written formal report is provided to parents accompanied by an 

interview to discuss the child's progress during the first semester. 

Term 4 - End of Year Report – A written report is provided for parents on their child’s progress during 

the second semester of school.  

Parents are able to request additional meetings with their child’s class teacher as required. Please make an 

appointment with your child’s class teacher. Interpreters are available for parents who request one. 
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14. Personal Property 
 

Parents should be aware that private property brought to school by students is not insured nor is the 

Department of Education and Training or the School Council responsible for it. All valuable items 

should be kept at home. 
 

15. Lunch and Recess arrangements 
Please note:  All Prep students are given extra, supervised time to eat their snack and lunch.   

- Recess   11.00am – 11.30am 

Most children will need a substantial morning snack, as they are quite hungry by recess. Please wrap 

this ‘snack’ separately from the food for lunch. Snack eating time occurs in the classroom during the 

first few weeks.  
 

- Lunch   1.30pm - 2.15pm 

All students have a supervised lunch eating time between 1.30pm and 1.40pm. However, at the 

beginning of the year Prep students are given a longer period of time where they will be supervised 

for lunch eating. 
  

Please pack your child a nutritious lunch. Children are encouraged to take uneaten food home so that 

you are aware of how much they have eaten and what they have eaten. As we have a number of 

students with food allergies we request that nut products are not included where possible. Teachers 

supervise lunchtime eating.  

 

16. Breakfast Club 
Breakfast Club runs every Tuesday, Wednesday and  
Thursday at 8:30 am.   
All students welcome! 
Students are to be supervised by their parents until 8:45 am.   

 

17. Out of School Hours Program (OSHC) 
 

The Out of School Hours Care program is run by CAMP AUSTRALIA.  

• The Before School Program operates from 7.30 am - 8.45 am.  

• The After School Program commences at 3.15 - 6:00pm. 
 

Parents need to register their children before they can attend the program. This can be done online at 

http://www.campaustralia.com.au/parents/register.aspx or by completing the form included in the 

Prep Information Pack.   

Bookings can be made on a casual or permanent basis. 

         

 

At the beginning of the year staff will deliver & collect 

the Prep children who are attending the Before or 

After School Care Program. Information regarding the 

OSHC programs is advertised in the fortnightly school 

newsletter 

             

 

OSHC Facilitator, Dimple sharing afternoon tea with 

Grade 1 students.   
 

 

 

 

http://www.campaustralia.com.au/parents/register.aspx
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18. Parent Involvement  
 

 

Our school believes in working in 

partnership with our parent community. 

Parent involvement in school activities is 

actively encouraged at Ascot Vale West 

Primary School.   

 

There are many opportunities for parents to 

become involved both in and out of 

classroom activities such as: 

 

• Becoming a classroom helper to assist 
in the classroom program or a specialist 
program.   
 

• Attending excursions to assist with supervision of students.   
 

• Working in the library to sort, shelve or cover books.   
 

• Collating documents and resources.   
 

• Stock taking activities such as home reading books, 
library resources.   
 

• Creating costumes for events such as the whole 
school concert.   
 

• Attending parent-student- teacher meetings.   
 

• Joining the Parents and Friends Association. Parents and Friends meet once per month. The 
Parents and Friends provide an opportunity to participate and contribute to the school 
community and in partnership with the School Council organise social, educational and 
fundraising activities. Dates and times of meetings are advertised in the school newsletter.   
 

• Assisting at functions organised by the parent community such as the school disco, BBQs, 
Fathers’ Day Celebration etc. 
 

• Becoming a member of the School Council. The School Council is an elected body 
representing parents and staff. The School Council supports the principal to provide the best 
possible educational outcomes for all students. It helps determine the broad direction and 
vision of the school. School Council and its subcommittees meet twice per term.   

 

• Attending Working Bees. Working Bees are held once a term to ensure that the school 
grounds are attractive and safe.  They are held on a Sunday between 9.30 am and 12.00pm.  
These days provide an opportunity for families to meet other families of the school.  

 

Notification regarding these activities is provided in the school newsletter.  

All parents working in classrooms or helping on excursions require a Working with Children Check (online application) and 

complete a Confidentiality Session with the Primary Welfare Officer, Kristy Holmes.   
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19. Child Safe Standards at Ascot Vale West  

 

All schools have a responsibility for keeping children safe at all times. Under the new reform 

guidelines from the Department of Education we have reviewed our school policies and procedures to 

comply with Child Safe Standards.  

Embedding an organisational culture of child safety and zero tolerance to child abuse is essential for 

our school. This commitment needs to be shared openly with all members of the school community 

including staff, parents, families, contractors, volunteers and students. 

The school follows the Department of Health and Human Services seven Child Safe Standards.  

These are: 

1.  Appointment of a Child Safe Leader in the school to embed of a culture of child safety.   

2. A Child Safe policy and statement of commitment to child safety.   

3. A Child Safe Code of Conduct that establishes clear expectations for appropriate behaviour 

with children.   

4. School selection, supervision and management practices for a child-safe environment that 

reduce the risk of child abuse by new and existing staff.   

5. Processes for responding to and reporting suspected child abuse.   

6. Strategies to identify and remove or reduce child abuse.   

7. Strategies to promote child empowerment and participation.  

The school actively supports the Child Safe Standards through its policies and procedures including 

the following: 

• Policies that meet the Child Safe standards including a Child Safe Code of Conduct.   

• Reviewing procedures and schedules that ensure best practice in matters relating to 

supervision and duty of care.  

• Registration for all teaching staff – Victorian Institute of Teaching (VIT) this includes National 

Criminal Records Check. 

• OHS induction procedures that support our commitment to Child Safe practices.   

• Updating and monitoring Working with Children Checks for all workers including contractors, 

visitors and volunteers.   

• Developing Risk Assessments for all major school events and whole school activities.   

• Providing regular training and educating our staff and volunteers on child abuse risks. 

• Implementing age appropriate experiences as part of our values program using the 

Department of Education and Training resource ‘Resilience, Rights, Respectful Relationships’. 

These form a major focus in our Term 1 Unit of Study and are referred to throughout the 

year.   

The Department of Education and Training makes available information to parents about protecting 

children from abuse. This includes some strategies and conversations you can have with your children 

to educate and protect them from abuse.  

Further information can be found at 

www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx 

 

 

http://www.education.vic.gov.au/about/programs/health/protect/Pages/default.aspx

